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Overview

This article walks through the steps to take a screenshot of a video you have hosted on something like YouTube, Vimeo, your own personal

website, and save that screenshot as an image file. Next it covers how to upload the screenshot, insert it into an email template, and hyperlink
from the screenshot to the location where the video is hosted.

This can be quite beneficial to track who's actually clicking to watch the video(s) after the campaign goes out, it also makes the email appear to

have the video embedded, making it enticing for recipients to click on.

« Tips: View the related resources at the bottom to find quick links to screen capture programs & tips for taking a screenshot on your Macintosh
or PC.
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#1 Take a Screenshot of the Video where you have it Hosted (YouTube, Vimeo, your Own Domain, Etc.)
#2 Upload the Screenshot of your Video to your Trail Blazer System Gallery

#3 Insert the Screenshot Image into your Email Template

#4 Create a Hyperlink from your Screenshot to the Location where your Video is Hosted

#5 Related Resources

#1 — Take a Screenshot of the Video where you have it Hosted (YouTube, Vimeo, your
Website, Etc.)

KNOWLEDGE BASE www.trailblz.com/kb 2



http://www.trailblz.com/kb

& TrailBlazer

Ovganton.Leverage. Succeed. How to Create a Hyperlink around a Screenshot of your Video
and Hyperlink to the Video from your Trail Blazer Email Template

Take a screenshot of of just the region around your video. (WinSnap is a good tool for this
or using the default screen capture tools that come on your PC or Mac.)
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Save the screenshot to your local machine, | prefer a .png, but a .jpg and a few other image file types work fine. / called mine “2015-02-17-you-
tube-video-screen-shot-01.png”.
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Choose a location on your system, give the screenshot image a name, and save it. (In this case | saved it in my Temp folder
before uploading to Trail Blazer's Image Gallery.)
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@uv| . v Computer » Local Disk (C:) » Temp » WinSnap Images

-] 4]

Organize = =] Preview « Share with Slide show Print E-mail Burn Mew folder ==« = I@I

. Favorites MNarme

Bl Desktop |&, 2015-02-27-you-tube-video-screen-shot-01.png
. Temp

OE:
= Recent Places

4 Downloads

Bl Desktop
- Libraries e
2 jkristenson Ly {a_:_.-ﬂ@l_gzer
1M Computer
Gh Metwork
[53 Control Panel
& Recycle Bin (start to finish)

Building an Email in Trail Blazer

< | T | + \

——— ] 2015-02-27-you-tube-video-screen-shot-.. Date taken: Specify date taken Size: 55.5 KB Preview of the screenshot
PNG image Dimensions: 637 x 387 Date created: 2/27/201511:14 AM image of my YouTube video.

You are now finished with this step, you can move onto the next section to learn how to upload the screenshot to Trail Blazer’s System Gallery.
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#2 — Upload the Screenshot of your Video to your Trail Blazer System Gallery

Open your database and follow Application Menu > System Manager > System Gallery (requires appropriate security clearance)
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&) Help

Application Menu

ElR:E=Xe

Tasks

- § Calendar/Tasks
- By Contact

-5 Communications
-3 Financial

- System Manager
[ System Gallery #——
m-f= Lists
(= Settings
&= Tools

Select the ‘Image’ folder, and click [Import File].
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#3 — Insert your Screenshot Image into your Email Template

Navigate to your Templates list.
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a5 Help
Application Menu

Elzad

Tazks

- & Calendar/Tasks

By Voter

7 Polling

=5 Communications
- Campaigns

- Domains

T Messages

J@ Temglates h

% Tracked Links

..[l| Clicked Links
-T2 Advanced Merging

¢ Financial

Eg--% Disclosure

- System Manager

Click the [+ New] button to begin creating a new template.
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=) Trail Blazer Version E

) Help

Application Menu 7o Search . Reset ™= || % (% | File ~ Edit - | . | Email Templates .
Elzdd Q

Tas.l-cs Z General saL Create new recaord.
- § Calendar/Tasks @
- Canvassi
E ct ng @ Template Name:
3] Cont

|_‘_| @ Communications Subject:

=- % Email Campaigns
-T2 Campaigns
- Domaing

- Messages
- Templates

-8 Tracked Links
[<al| Clicked Links
@ Advanced Merging 4 Include % Exclude @ Sort @ Format DE Export & Print @ Pivot |
+ a Financial

14z System Manager

Email Templates [ 26 records found ]

2015-02-15-political-example-with-social-sidebar-anddink to-voutube-video
2015-02-11-anuna-project -sample-example-#-column-socialmeda-multi-section-grey-divider-bars
201 5-01-06Host pet found-example-basictemplate-1-column{ew-sections-and-buttons

Give the template a name and click [Create].
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Create New Template @

201503-11-email4+emplate-with-screenshot-anddink toyoutube-video

%2&14 October E-Newsletter with Screenshot a... %Mn-ﬂespnnder - 003 - Donation Form w2 Tha...
|ﬁ|2ﬂ14 October E-Newsletter with Screenshot a... %Mn-ﬂespnnder 1 - Donation Thank “ou
|ﬁ|2ﬂ14 October E-Mewsletter with Screenshot a... @Mn-ﬂespnnder 2 - Signup Post - Mobile Resp...
|E|2{|'14-1 1-0d-community-action-duluth-esample-. .. @Mnf&spnnderfnrthank you 10772014
|ﬁ|2ﬂ1 4-11-0d4emplate-05-example-sput-newslett.. @T&mpla’fe -4 - Bxample - SPUT Newsletter with ..
%21}14-1 1-10 - Sample - Survivors of Tarture %T&mpla’ce 1 - One Column Head/Footer
%2&14—1 1-12-samplenewsletter-with-social-shar.... %T&mpla’ce 2 - 2 Column Simple Newsletter
%2&14—1 1-12-sample-shettering-ams-givetothe- . %T&mpla’ce 3 - Basic 1 Column

|ﬁ|2ﬂ1¢-1 1-14-mecnnewsletter-2-column-socialHco. .. %Test - Cancer Research Fund w/Merge Fields ...
| £ 2014-11-14ocket fuel-eblast-sample-template-... | i Test Copy 1
|ﬁ|2ﬂ14-12—1chn-eblast-sampIe-referenn::e-rnail-... |E| Blank Documert

|E|2'[I"I 4-12-12-one-voicereference-3black-divide. ..

|ﬁ|2ﬂ1 5-01-06Host-petfound-example-basictempl. .

|ﬁ| 201502-11-arunaproject-sample-example-2co. ..

%2&1 5-02-15poltical-example-with-social-sideba. ..

%Mn-ﬂespnnder - 003 - Donation Form v2 Tha...

1 | 1] | 3

[ Details

2[ Create ”@Canoel ]

This will open the new CK Email editor. Compose your template, and insert the mouse cursor in the area where you want to insert your screenshot

image. (Example below — | chose a small area in the right-hand column to add a thumbnail; you might want to insert a larger image into the body of
the email.)
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File - Edit - X | [§uSaved Copies | 2015-03-11-email-template-with-screenshot-and-link-to-youtube-video
Template:  2015-03-11-emailfemplate-with-screenshot-and-ink toyoutube-video
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. Edit [ Save E@InsertTnemplate
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right.
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the on sentences return at expected every concepts | many a their nonprofit efforts. Please
consider a donation to helpus | Click your mouse cursor
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the children only on. Set were of logged normal elite. Before so on help more people. into the location in your

let with pay he the it at the it one steps. To and to phase reclined DONATE NOW email tem plate where you
in project including readiness didn't what happens, century want to insert the

princesses to the were a made not of kicked better of my relative screenshot that will link
that hardly are. to your hosted video.
Sincerly,

Nonprofit Organization

620 Mendel=sohn Avenue Morth, Suite 128

Golden Valley. MN 55427-4350
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Once you select the location to insert the image, click the [Image] button.
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%) Image Properties | ——————————
|| Image

Image Location
@ Image is located in the system gallery under name:

(7 Image is located on a public web server at address (URL):

2

Irr;-:tg::r :Ei:q _ Click the [Browse] button
- to locate the image

\width/Height: 0 0 Left/Right Margins: fr'Dm )"Dur Syﬁtem Gﬁller}"
Adjust to: 0 0 Top/Bottom Margins: ’

Maintain width/height ratio Border \Width:
Alignment;

-50 -10 -1 +1 +10 +50
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Select the Images folder on the System Gallery screen, click on the screenshot image that you took in the previous steps, and click [OK].

) System Gallery

laEImpu:rrtFiIE LargeIcons - % Web Published |5 Image Preview

== Gallery
o - i

=y Documents 2014octob... 20150227 201503-12-..
-y Images \

= Video b\ 1 2

Mame: 2015-02-27-you-tube-video-sc..  Dimensions: 637 x 387 Date Created: 02272015
Size: 55 Kb Date Accessed: 0272772015

@ Cancel ]
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Input the Height/Width values for your image. (In my example | inserted the image as a thumbnail in the right-hand column and chose dimension
of 200x121 you may choose to insert a larger screenshot.)
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) Image Properties

Image

Image Location
(It'S best to resize the image @ Image is located in the system gallery under name: Browse
to the exact dimensions 2015-02-27you+ube-video-screen-shot-01 png
bEfD re Uplﬂading 10 TBZ, (7 Image is located on a public web server at address (URL): ,:;I Load
but you can also change the
Width/Height after
the fact. Image Attributes

Alternative Text:

Width/Height: 637 387 Left/Right Margins:
Adjust to: 200 141 Top/Bottom Margins:

Maintain width/height ratio Border \Width:
Alignment:

-50 -10 -1 +1 +10 +50
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Building aa Tmail in Trad Blarer

B

18



http://www.trailblz.com/kb

& TrailBlazer

Ovganton.Leverage. Succeed. How to Create a Hyperlink around a Screenshot of your Video
and Hyperlink to the Video from your Trail Blazer Email Template

Below is an example of how my final email message looks after inserting the screenshot image as thumbnail, if everything appears as you would
like click [Save].
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Dear «FirstNames,

e e
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Check out our latest video release by clicking the image on fhe
right.
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#4 — Create a Hyperlink from your Screenshot to the Location where your Video is
Hosted

Click on the screenshot image, and then click the Hyperlink button.
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File v Edit v 3% | | 5aved Copies | 2015-03-11-email-template-with-screenshot-and-link-to-youtube-video

Template: 2015-03-11-email4emplate-with-screenshot-anddink-toyoutube-video
Subject: THIS IS ADRAFT

A Edit | Save E?@Ir1svartTvam|::l|atva

Hyperlink button

Insert merge field... ~ |[E] Filter Content b
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Dear «FirstNamesz,

Check out our latest video release by clicking the image on the
right.
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Enter the web address of the location where your video is hosted into the URL field, and click [OK].
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Link

J Link Info || Target || Advanced |

Link Type

. "y e — URL

- mage I:II-I tlﬂe Building ,-‘.IT.:.IT.IT-TI‘. 1 Blazer Prﬂmcnl LIRL
httpaf ’ www.youtube com/LocationOfyourvided|

V
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*QOptionally you could also set the Target of where the hyperlink will open i.e. New Window or New Tab.

The image below is an example of my finished template, click [Save and Close] when you’re finished. You’ll notice a very thin blue line around the
image now that it’s hyperlinked, this is just to let you know that there’s a link but it will not display when the recipient opens the email message.
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File = Edit - X | Saved Copies | 2015-03-11-email-template-with-screenshot-and-link-to-youtube-video

Template:  2015-03-11-emailtemplate-with-screenshot-and4ink +ooutube-video
Subject: THIS IS A DRAFT

/7 Edit | Save E?@Inser’cTemplate
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didn't what happens, century princesses to the were a2 made

DONATE NOW

not of kicked better of my relative that hardly are.
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You’'re now finished with this task. The Related Resources below link to many related email articles, videos as well as some useful 3" party tools.
If you have any trouble going through these steps give us a call on our support line.

999

Trail Blazer

- YouTube Channel
- Knowledge Base Articles
- 3rd Party Resources
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#5 — Related Resources and 3" Pa rty Tools

Article: How to Prep and Upload an Image and Insert it Into an Email Template
Article: Images in emails (how do | get them in there?)

Video: Eblasts Create and Send Eblasts — Includes Image Management

3" Party Tool (Screen Capture Program): WinSnap

3" Party Article: How to Take a Screenshot on a Macintosh Computer

3" Party Article: How to Setup a YouTube Channel

3" Party Article: How to Create a Vimeo Account

Trail Blazer Live Support

© Phone: 1-866-909-8700
® Email: support@trailblz.com

Bl Facebook: https://www.facebook.com/pages/Trail-Blazer-Software/64872951180
B Twitter: https://twitter.com/trailblazersoft

* As a policy we require that you have taken our intro training class before calling or emailing our live support team. Click here to view our calendar
for upcoming classes and events feel free to sign up other members on your team for the same training.
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* After registering you’ll receive a confirmation email with the instructions for how to log into the GoToMeeting session where we host our live
interactive trainings.

* This service is included in your contract.
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